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It’s important to have an estate plan. You want to make sure the
assets you’ve worked so hard to accumulate during your lifetime go to
the people or organizations you care about. Estate planning can be a
complex process, but you can make it easier with the support of
capable, experienced professionals. 

Organization is the Key serves as a valuable guide for helping you
gather the important documents and information individuals handling
your estate will need. 

Completing this guide is just the first step. Other steps involved in
estate planning include: 

Review your beneficiaries and update them if necessary. 
Establish your directives, such as a Will, Trust, Power of
Attorney, and Health Care Proxy. Everyone can benefit from
having a Will, no matter how small their estate or simple their
wishes. 
Determine specific needs for your family and pets and provide for
them accordingly.
Become familiar with estate tax laws and plan to minimize them if
possible. 
Consider seeking professional help from a lawyer, accountant, and
a First Point Financial Management & Trust Services advisor.  
Plan to reassess your estate plan periodically and make changes as
necessary, especially after significant life events. 

LETTER FROM
FIRST POINT
FINANCIAL
MANAGEMENT &
TRUST SERVICES

When famous singer
Aretha Franklin died
intestate - without a

legal will - in 2018,
she joined a long list

of prominent
individuals who did

the same. By not
preparing an estate

plan, she complicated
the task of settling

her affairs for her
survivors. 

While your estate
may not be as large or

complex as Aretha’s,
it’s just as important

to have a plan in
place in the event of

your death. 
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HaÝp�g a c��¯²ele�¹pÝe e¹ÁaÁe ¯�a� p� ¯�ace ca� le�¯ ä�Ç
fee� ��²e ¹ecÇ²e ab�ÇÁ Ále fÇÁÇ²e a�d c��fpde�Á ä�Ç² ��Ýed
��e¹ Þp�� be Áa�e� ca²e �fI 

E�¹Ç²e ä�Ç² a¹¹eÁ¹J p�c�Çdp�g Ál�¹e ÁlaÁ ¯a¹¹ bä
be�efpcpa²ä de¹pg�aÁp�� ZeIgIJ ²eÁp²e�e�Á acc�Ç�Á¹ a�d
�pfe p�¹Ç²a�ce[J Þp�� be dp¹Á²pbÇÁed acc�²dp�g Á� ä�Ç²
Þp¹le¹

IN THIS GUIDE
S��e ¹ecÁp��¹ �f Álp¹ gÇpde �aä ��Á be a¯¯�pcab�e Á� ä�ÇJ a�d Áleä ca� be �efÁ b�a��I
If ä�Ç �eed ��²e ¹¯ace Á� a�¹Þe² a ±Çe¹Áp��J ¯²�Ýpde Ále deÁap�¹ �� a ¹e¯a²aÁe ¹leeÁ
�f ¯a¯e² a�d aÁÁacl pÁ Á� Álp¹ d�cÇ�e�ÁL �² ä�Ç ca� ¯ÇÁ Ále p�f�²�aÁp�� p� Ále N�Áe¹
¹ecÁp�� ��caÁed aÁ Ále e�d �f Álp¹ gÇpdeI 

Tlp¹ d�cÇ�e�Á p¹ a ¯e²¹��a� ²ec�²d a�d p¹ ��Á a �ega� d�cÇ�e�ÁI IÁ ¹l�Ç�d be ¹Á�²ed
ÞpÁl a c�¯ä �f ä�Ç² Wp�� p� a ¹ecÇ²e a�d ¯²pÝaÁe ��caÁp�� Ç�Áp� �eededI 

Be ¹Ç²e Á� Áe�� ¹��e��e ä�Ç ���Þ a�d Á²Ç¹Á Þle²e Á� fp�d Álp¹ d�cÇ�e�Á a�d ä�Ç²
p�¯�²Áa�Á ¯a¯e²¹I Y�Ç d��’Á �eed Á� dp¹cÇ¹¹ Ále deÁap�¹ �f ä�Ç² ¯²pÝaÁe �aÁÁe²¹ ÞpÁl
�Ále²¹J bÇÁ ¹��e��e �eed¹ Á� ���Þ Þle²e ä�Ç² ¯a¯e²¹ a²e �e¯Á ¹� ä�Ç² affap²¹ ca� be
la�d�ed a¯¯²�¯²paÁe�äI  

4



Fa�p�ä
Me�be²

FÇ�� Na�e
S�cpa�

SecÇ²pÁä N�I
DaÁe �f

Bp²Ál
Pl��e N�I E�ap� Add²e¹¹ & Plä¹pca� Add²e¹¹

Se�f

S¯�Ç¹eV
Pa²Á�e²

FaÁle² 
Zpf �pÝp�g[

M�Ále²
Zpf �pÝp�g[

Fp²¹Á
Clp�d

Sec��d
Clp�d

Tlp²d
Clp�d

FAMILY
Information
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Lp¹Á a�ä addpÁp��a� �pÝp�g clp�d²e�J g²a�dclp�d²e�J ¹pb�p�g¹J a�d ¯²p�² ¹¯�Ç¹eZ¹[ �� a ¹e¯a²aÁe ¯age �² p� Ále N�Áe¹ ¹ecÁp�� �f Álp¹
¯Çb�pcaÁp��I



Mp�pÁa²ä Se²Ýpce I�f�²�aÁp��

VA Fp�e NÇ�be² Zpf ä�Ç laÝe ��e[

B²a�cl �f Se²Ýpce

DaÁe¹ �f Se²Ýpce

DaÁe �f Dp¹cla²ge

Se²pa� NÇ�be²

Ra�� aÁ Dp¹cla²ge

L�caÁp�� �f Dp¹cla²ge Pa¯e²¹

Dp¹abp�pÁä RaÁp�g Zpf a�ä[

Pe�¹p�� I�f�²�aÁp��

F�²� DDúùüK Ce²ÁpfpcaÁe �f
Re�ea¹e �² Dp¹cla²ge f²�� AcÁpÝe
DÇÁä

MILITARY
Record
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P²�fe¹¹p��a� Tea�
Na�e �f Pe²¹��a� �²

P²�fe¹¹p��a� AdÝp¹�²¹
Affp�paÁp��VOffpce a�d C��ÁacÁ I�f�²�aÁp��J

I�c�Çdp�g E�ap� Add²e¹¹

Acc�Ç�Áa�ÁVCPAVTaã P²e¯a²e²

AÁÁ�²�eä ZE¹ÁaÁe P�a��e²[

Ba��e²

B²��e²

EãecÇÁ�² �f Y�Ç² Wp��

Fp�a�cpa� P�a��e²VFp�a�cpa�
AdÝp¹�²

I�¹Ç²a�ce Age�Á

Plä¹pcpa�

Re�pgp�Ç¹ �² S¯p²pÁÇa� AdÝp¹�²

T²Ç¹Áee �f Y�Ç² T²Ç¹Á

TRUSTED 
Advisors
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AdÝa�ce Ca²e Dp²ecÁpÝe ZLpÝp�g Wp��[

Bp²Ál Ce²ÁpfpcaÁe

B�dä D��aÁp�� C��¹e�Á F�²�

Dec�a²aÁp�� �f De¹pg�ee f�² Fp�a� Dp¹¯�¹pÁp��

DpÝ�²ce Deg²ee Zpf a¯¯�pcab�e[

Fp�a�cpa� P�Þe² �f AÁÁ�²�eä

FÇ�e²a� P�a�

Hea�Ál Ca²e P�Þe² �f AÁÁ�²�eä

I�c��e Taã ReÁÇ²�¹

I�¹Ç²a�ce ¯��pcpe¹

La¹Á Wp�� & Te¹Áa�e�Á Z�²pgp�a�J ¹pg�ed[

L�a� & M�²Ágage D�cÇ�e�Á¹ & Deed

Ma²²page Ce²ÁpfpcaÁeZ¹[

Mp�pÁa²ä ID Ca²d & Rec�²d¹

O²ga� D��aÁp�� Regp¹Á²aÁp��

Pe²¹��a� P²�¯e²Áä De¹pg�aÁp��¹ aÁ DeaÁl

PeÁ I�f�²�aÁp��

P²e�Ç¯Ápa� Ag²ee�e�Á

S�cpa� SecÇ²pÁä Ca²d

T²Ç¹ÁZ¹[

Decpdp�g Þle²e Á� ¹Á�²e ä�Ç² e¹ÁaÁe ¯�a��p�g
d�cÇ�e�Á¹ p¹ c²pÁpca�I WläP BecaÇ¹e ä�Ç Þa�Á pÁ Á�
be ea¹ä f�² ¹��e��e Á� fp�d Ále� afÁe² ä�Ç dpeI
Wle²eÝe² ä�Ç ¯ÇÁ Ále�J a Á²Ç¹Áed ²e�aÁpÝe �² f²pe�d
¹l�Ç�d be �ade aÞa²e �f Álep² ��caÁp��I P�Áe�Ápa�
¯�ace¹ f�² ¹Á�²age p�c�Çde a fp²e¯²��f ¹afe �² ¹afe
de¯�¹pÁ b�ãI 

A ¹Çcce¹¹fÇ� e¹ÁaÁe ¯�a� p�c�Çde¹ ¯²�Ýp¹p��¹
a���Þp�g ä�Ç² fa�p�ä �² a Á²Ç¹Áed f²pe�d �²
adÝp¹�² Á� acce¹¹ �² c��Á²�� ä�Ç² a¹¹eÁ¹J
¹l�Ç�d ä�Ç bec��e Ç�ab�e Á� d� ¹� ä�Ç²¹e�fI

Checklist of 
Important Documents
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OÞ�e²Z¹[ �f Acc�Ç�Á
Fp�a�cpa�

I�¹ÁpÁÇÁp��
Acc�Ç�Á NÇ�be²

Tä¯e �f
Acc�Ç�Á

Be�efpcpa²ä De¹pg�aÁp�� 
Z�² “¯aäab�e �� deaÁl”[

FINANCIAL
Accounts
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Lp¹Á a�ä addpÁp��a� acc�Ç�Á¹ �� a ¹e¯a²aÁe ¯age �² p� Ále N�Áe¹ ¹ecÁp�� �f Álp¹ ¯Çb�pcaÁp��I Be ¹Ç²e Á� p�c�Çde Ále Áä¯e �f acc�Ç�Á¹ ä�Ç
laÝe ¹Çcl a¹ clec�p�gJ ¹aÝp�g¹J ���eä �a²�eÁJ CD¹J üøùZ�[J IRA¹J �ÇÁÇa� fÇ�dJ b²��e²age acc�Ç�Á¹J b��d¹J c²ä¯Á�cÇ²²e�cäJ TIAAJ ¹afe
de¯�¹pÁ b�ãJ eÁcI

I� Ále “Pa¹¹Þ�²d¹” ¹ecÁp�� �f Álp¹ gÇpdeJ be ¹Ç²e Á� p�c�Çde Ále acc�Ç�Á ��g`p� c²ede�Ápa�¹ ZÇ¹e²�a�e a�d ¯a¹¹Þ�²d[I 

List all accounts at banks, credit
unions and other financial
institutions.



Tä¯e �f Rea�
E¹ÁaÁe

Add²e¹¹ Lega� OÞ�e²Z¹[

L�caÁp�� �f
Deed &

PÇ²cla¹e
Ag²ee�e�Á

P²p�a²ä Re¹pde�ce

Sec��d H��e

Re�Áa� P²�¯e²Áä

La�d

BÇ¹p�e¹¹ P²�¯e²Áä

REAL ESTATE
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Lp¹Á �Ále² ²ea� e¹ÁaÁe �Þ�ed �� a ¹e¯a²aÁe ¯pece �f ¯a¯e² �² p� Ále N�Áe¹ ¹ecÁp�� �f Álp¹ ¯Çb�pcaÁp��I 

P²�Ýpde p�f�²�aÁp�� ab�ÇÁ ¹Á�²age Ç�pÁJ p�c�Çdp�g add²e¹¹J Ç�pÁ �Ç�be² a�d ��caÁp�� �f Ále �eäI 

SÁ�²age U�pÁ



Tä¯e �f P²�¯e²Áä Regp¹Áe²ed OÞ�e²Z¹[ Yea²J Ma�e & M�de� VIN

Pe²¹��a� Velpc�e Uù

Pe²¹��a� Velpc�e Uú

Pe²¹��a� Velpc�e Uû

Rec²eaÁp��a�
Velpc�e

B�aÁ

M�Á�²cäc�eJ
Sc��Áe²J M�¯edJ
G��f Ca²Á

T²ap�e²

BÇ¹p�e¹¹ Velpc�e

REGISTERED
Property

11

Lp¹Á �Ále² ²egp¹Áe²ed ¯e²¹��a� ¯²�¯e²Áä �� a ¹e¯a²aÁe ¯pece �f ¯a¯e² �² p� Ále N�Áe¹ ¹ecÁp�� �f Álp¹ ¯Çb�pcaÁp��I 

L�caÁp�� �f TpÁ�e¹
a�d Regp¹Á²aÁp��



INCOME
Sources
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Lp¹Á �Ále² p�c��e ¹�Ç²ce¹ �� a ¹e¯a²aÁe ¯pece �f ¯a¯e² �² p� Ále N�Áe¹ ¹ecÁp�� �f Álp¹ ¯Çb�pcaÁp��I 

Income Source Describe Your Income

E�¯��ä�e�Á Z¹a�a²ä a�d
Þage¹J �Ýe²Áp�e ¯aäJ
b��Ç¹e¹J c���p¹¹p��¹[

Se�f`E�¯��ä�e�Á Z¹��e
¯²�¯²peÁ�²¹lp¯J ¯a²Á�e²¹lp¯¹J
�p�pÁed �pabp�pÁä c��¯a�äJ
c�²¯�²aÁp��J f²ee�a�ce[

G�Ýe²��e�Á A¹¹p¹Áa�ce
P²�g²a�¹ ZMp�pÁa²ä Pe�¹p��J
S�cpa� SecÇ²pÁäJ S�cpa�
SecÇ²pÁä Dp¹abp�pÁä[

Re�Áa� ` Fa²�Z¹[

Re�Áa� ` OÁle² ¯²�¯e²ÁäZpe¹[

ReÁp²e�e�Á P�a�J Pe�¹p��J
A��ÇpÁä

I�Ýe¹Á�e�Á



LIABILITIES
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List your personal liabilities. Examples include auto loans, credit card balances, mortgage(s), personal loans,
personal/business/property taxes, and other consumer debt. 

Liability Type Describe Your Personal or Business Obligations and Liabilities



INSURANCE
Policies
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I�¹Ç²a�ce Tä¯e
I�¹Ç²a�ce
P²�Ýpde²

Age�Á P��pcä NÇ�be² L�caÁp�� �f P��pcä

Medpca²e
Ce�Áe²¹ f�²
Medpca²e &
Medpcapd Se²Ýpce¹

De�Áa�

Medpca�
SÇ¯¯�e�e�Á

P²e¹c²p¯Áp��
D²Çg

Dp¹abp�pÁä

H��e

Re�Áe²’¹

P²e¯apd FÇ�e²a�
P�a�

Velpc�e

Lpfe

L��g`Te²� Ca²e



DIGITAL
Assets &
Access
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Username Password

Pa¹¹Þ�²d Ma�age²

E�ap�

C��¯ÇÁe² & Tab�eÁ

M�bp�e Pl��e

S�cpa� Medpa

C��Çd SÁ�²age

O��p�e Ba��p�g

B²��e² Acc�Ç�Á

Wle� pÁ c��e¹ Á� ���p�e ¹ecÇ²pÁäJ ä�Ç² ¯a¹¹Þ�²d¹ a²e ä�Ç² fp²¹Á �p�e �f defe�¹eI  If ¯a¹¹Þ�²d¹ a²e�’Á ¹Á²��g a�d �e¯Á
¹ecÇ²eJ cäbe²c²p�p�a�¹ a�d eÝe� �epglb�²¹ �² fa�p�ä �e�be²¹ c�Ç�d gap� Ç�aÇÁl�²pìed acce¹¹ Á� ä�Ç² acc�Ç�Á¹I 

Tle²e a²e ¹eÝe²a� dpffe²e�Á Þaä¹ Á� la�d �Ýe² ä�Ç² dpgpÁa� a¹¹eÁ¹ a�d ¯a¹¹Þ�²d¹ Á� Ále eãecÇÁ�²J Á²Ç¹ÁeeJ aÁÁ�²�eä �²
Á²Ç¹Áed fa�p�ä �e�be² a¹ ¯a²Á �f ä�Ç² e¹ÁaÁe ¯�a�I 

If ä�Ç Ç¹e a ¯a¹¹Þ�²d �a�age²J ä�Ç ca� eã¯�ap� l�Þ Á� ��g p�Á� ä�Ç² acc�Ç�ÁL �² �a�ä ¯a¹¹Þ�²d �a�age²¹ laÝe
bÇp�Á`p� ¹la²p�g ca¯abp�pÁpe¹I 

ùI

Y�Ç ca� ¯²�Ýpde p�¹Á²ÇcÁp��¹ a�d c��¯�eÁe Ále �p¹Á be��Þ a�d �ee¯ Álp¹ ¯age p� a ¹afe �² ¹afe de¯�¹pÁ b�ã
a���g¹pde ä�Ç² Wp��I

úI

Y�Ç ca� c²eaÁe a ¹p�¯�e ¹¯²ead¹leeÁ p� a fp�e f�²�aÁ ÁlaÁ a�ä��e ca� ²ead ZEãce� �² G��g�e SleeÁ¹[ a�d eã¯�²Á pÁ
Á� a USB ¹Ápc� a�d ¹Á�²e pÁ ¹ecÇ²e�ä p� a ¹afeI Tle �²pgp�a� e�ecÁ²��pc fp�e ¹l�Ç�d ��Á be ¹Á�²ed �� ä�Ç² c��¯ÇÁe²J
bÇÁ a ¹e¯a²aÁe ¹ecÇ²e d²pÝe ¹� Ále Þ²��g ¯e²¹�� d�e¹ ��Á ¹ÁÇ�b�e Ç¯�� pÁI 

ûI



NOTES
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NOTES
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NOTES
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NOTES
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NOTES
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NOTES
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MeeÁ �Ç² Áea�I
Read Ále edÇcaÁp��a� a²Ápc�e¹I
Lea²� ab�ÇÁ Fp²¹Á P�p�Á Fp�a�cpa� Ma�age�e�Á & T²Ç¹Á Se²Ýpce¹I 
VpeÞ ä�Ç² eãp¹Áp�g Fp�a�cpa� Ma�age�e�Á acc�Ç�Á ���p�eI
SÇb�pÁ a� p�±Çp²ä f�²�I
Ta�e adÝa�Áage �f a ��`�b�pgaÁp�� c��¹Ç�ÁaÁp�� ÞpÁl �Ç² Áea� �f Þea�Ál adÝp¹�²¹I

Visit Us Online at FNB247.com

Contact Us 
Fp�a�cpa� Ma�age�e�Á & T²Ç¹Á Se²Ýpce¹
Fp²¹Á NaÁp��a� Ba��
üøý ýÁl SÁ²eeÁ
A�e¹J IA ýøøùø
ýùý`úûú`ýýþù
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