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DEPOSIT ACCOUNT DOCUMENTATION ESSENTIALS

Commercial
Accounts

DBA (Doing business as)

Taxpayer ldentification
Number

Non-expired ID, Social
Security number and DOB
of all authorized signers &
Beneficial Owners

Beneficial Ownership > 25%

Written partnership
agreement

Articles of incorporation

Corporation’s bylaws

Certificate of organization

Operating Agreement

Partnership

Limited

For Profit and

Sole > L . Nonprofit Where can this document
Proprietorship (Gﬁrrfi{aeg Ti;ntl)tiﬁg;)or CLcl)ampr)l;trYy Eroc;];eos::zirganl Corporation Club, Group, Other be obtained
X = County Recorder’s Office
Trade Name Filing.

X & < & & e Secretary of State
Fictitious Name filing,
https://sos.iowa.gov.

Social Security Number (SSN)
SSN or EIN EIN EIN EIN EIN EIN Employer ID Number (EIN)
www.irs.gov “Apply for EIN”

X X X X X X

Control Person and Name of
CoEr)r:gr!:tily X X X X- Cong:ll Person | X- Conct)r;‘oll Person Individual(s) owning 25% or
P y y more of entity
* Attorney or Online
X X Attorney or Online
X X Attorney or Online
X Secretary of State
X Attorney or Online
* \\/ i Political Action :
Pavr\{cggresrf]]ip Comsrg;itt(ta?énirgg/ ide doc(JA r?wxér\?fcrg%er: the
= Organizaton | SrEemzston g
Apr m %lt r contributions/expen account holder
Cg S _(F ('jo ditures exceed (Ex: Meetin :
ounty Trade $1000in a - g
Name Doc. minutes)

calendar year)




Consumer &
Specialty Services
Accounts

Non-expired ID of all
authorized signers

Power of
Attorney

Estate

Representative
Payee

Conservatorship

Memorial
Accounts

Campaign
Accounts

Where can this
document be
obtained

Social Security number and X
DOB of all authorized signers

Completely Control Person and
.- - o Exempt, Completely X — Control Completely X - Control Person Name of Individual(s)
EERSHClaNOWIE IR unless court Exempt Person Only Exempt 2 Only 2 owning 25% or more
appointed of entity
Trust Agreement — all pages :
or Certificate of Trust 2 aHtanneonOnine
] f Court Order or
Letteg&fg&pmg;cm:gt —if X X X Social Security
PP Administration
Financial Management Plan
(authorization to conduct Court Order or
business on account) Does X Social Security
not apply to Rep Payee Administration
accounts
| Power of attorney agreement ‘ X Attorney or Online
\ Death certificate ‘ X X
Social Security
e Number (SSN)
Taxpayer ldentification
Number or EIN if Irrevocable SSN or EIN SSN EIN SSN EIN EIN or Employer ID

or Court Appointed

Candidates SSN

Number (EIN)
www.irs.gov “Apply
for EIN”

To change signers on an account:

1. Any written document, such as meeting minutes or resolution from the organization describing the change (account number, name(s) to remove, name(s) to add). Or changes
may be made authorized by an existing signer.

. Person to be added: Non-expired ID, Social Security number and DOB

. If an existing signer’s identification has expired, we will need a copy of their new non-expired ID.
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